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HRD/O&M/F No.9
Mabharashtra State Electricity Distribution Co.Ltd.
Estrella Batteries Expansion Building,

MAHAVITARAN Ground Floor, Plot No. 1, Dharavi Road

Maharashtra State Electricity Dist.Co.Ltd Matunga, Mumbai — 400 019.

(A Govt. of Maharashtra Undertaking) Telephone No. :022-24077441
CIN : U40109MH2005SGC153645 Fax No. : 022-24025763
E-mail :cgmp@mahadiscom.in - Website : www.mahadiscom.in

ADMINISTRATIVE CIRCULAR NO. 540 DATE 03/06/2016

Sub : MSEDCL Transfer Policy — Modification thereof.

L

Read : Administrative Circular No. 514 dated 10/08/2015.

The Transfer Policy for employees working in the Company has been circulated

vide Administrative Circular No.514 dated 10/08/2015 for implementation from August
2015. The same is being implemented for all employees in Pay Gr.I to IV as per the
guidelines mentioned therein.

2

Now, in exercise of the powers delegated to him vide Administrative Circular No.1

dated 29/09/2005, the Chairman and Managing Director in consultation with the
Director (Finance), Director (Projects) and Director (Operations) has accorded approval
for modification in Clause 4 (b) and 4(d) (viii) of Annexure ‘A’ of the said Administrative
Circular as under.

3.

Para 4(b): To avoid unnecessary correspondence and administrative work, the
applications of employees who have completed two years in new post/in station
shall only be considered. Except for extreme compassionate/special reasons any
application received before completion of a period of two years will not be
entertained.

Para 4(d)(viii): The employees who are transferred by considering their maximum
tenure under General Transfers as per the provisions under 2(a) above will not be
eligible for request transfer unless he/she completes minimum one year at the place
of transfer.

All other conditions laid down in Administrative Circular No.514 dated 10/08/2015

shall remain unchanged.

4.

5.

This Administrative Circular shall come into force with immediate effect.

This Administrative Circular is available on Company’s R-APDRP Portal.

b

( Sandgsh E. Hake )
Chief General Manager(HR)

Adm.Cir 5— Modification in Transfer Policy



& HRD/O&M/F.No.5
: : Mabharashtra State Electricity Distribution Co.Ltd.
Estrella Batteries Expansion Building,

MAHAVITARAN Ground Floor, Plot No. 1, Dharavi Road
Maharashtra State Electricity Dist.Co.Ltd Matunga, Mumbai — 400 019.

(A Govt. of Maharashtra Undertaking) Telephone No. : 022-24077441

CIN : U40109MH2005SGC153645 Fax No. : 022-24025763
E-mail :cgmp@mahadiscom.in Website : www.mahadiscom.in

ADMINISTRATIVE CIRCULAR NO. 541 DATE 21/06/2016

Sub : Transfers — Delegation of powers thereof.

Read : Administrative Circular No. 194 dated 20/11/2008.

The guidelines to effect the transfers of employees working in the Company
and the Transfer Committee for recommendation of transfers of employees has been
constituted vide Administrative Circular No. 514 dated 10/08/2015. '

2 Considering the numbers of transfers of employees, the Chairman and
Managing Director in consultation with Director (Finance), Director (Projects) and
Director (Operations) has accorded approval to delegate the powers for considering
the postings on promotion, transfers and cancellations/ modifications in respect of
Pay Group II & III State wise seniority employees and which are to be finalized at
the Corporate Office level, to the concerned Functional Director.

3. This Administrative Circular shall come into force with immediate effect.

4. This Administrative Circular is available on Company’s R-APDRP Portal.

b

( Sandes}h E. Hake)
Chief General Manager (HR)




HRD/O&M/F No.5
Mabharashtra State Electricity Distribution Co.Ltd.

% . Estrella Batteries Expansion Building,

MAHAVITARAN Ground Floor, Plot No. 1, Dharavi Road

Mabharashtra State Electricity Dist.Co.Ltd Matunga, Mumbai — 400 019.

(A Govt. of Maharashtra Undertaking) Telephone No. :022-24077441
CIN : U40109MH2005SGC153645 Fax No. : 022-24025763
E-mail :egmp@mahadiscom.in Website : www.mahadiscom.in

ADMINISTRATIVE CIRCULAR NO. 557 DATE 20/05/2017

Sub : MSEDCL Transfer Policy - Modification thereof.

Ref : 1) Administrative Circular No.514 dated 10/08/2015.
2) Administrative Circular No.540 dated 03/06/2016.

The Transfer Policy for employees working in the Company has been circulated
vide Administrative Circular No.514 dated 10/08/2015 for implementation from August
2015. The same is being implemented for all employees in Pay Gr.I to IV as per the
guidelines mentioned therein.

2. Now, in exercise of the powers delegated to him vide Administrative Circular No.1
dated 29/09/2005, the Chairman and Managing Director in consultation with the Director
(Finance), Director (Projects) and Director (Operations) has accorded approval for
inclusion of following points in Para No.4 (d) of "Annex-A" of Administrative Circular
No.514 dated 10/08/2015. :

Para No.4 (d) (xvii)

The engineers working in difficult area as like Gadchiroli, Beed, Parbhani, Jalna,
Hingoli etc. may be given preference for posting over other engineers after satisfactory
completion of Two (2) years of tenure, if these engineers improve Commercial, Consumer
related performance over their tenure.

Para No.4 (d) (xviii)

Executive Engineers working in CGRF shall be given preference (Choice Posting)
over other Executive Engineers in request transfer on excellent completion of 3 years
tenure in CGRF reducing number of Court cases, complaints.

3. All other conditions laid down in Administrative Civrcular No.514 dated 10/08/2015
shall remain unchanged and applicable as changed from time to time.

4, This Administrative Circular shall come into force with immediate effect.

S. This Administrative Circular is available on Company’s R-APDRP Portal.

V€ 205

( Sandesh E. Hake )
Chief General Manager(HR)

Adm.Cir 5— Modification in Transfer Policy/19/05/2017
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HRD/O&M/F.No.9
Mabharashtra State Electricity Distribution Co.Ltd.
: ' Estrella Batteries Expansion Building,

MAHAVITARAN Ground Floor, Plot No. 1, Dharavi Road
Maharashtra State Electricity Dist.Co.Ltd Matunga, Mumbai — 400 019.

(A Govt. of Maharashtra Undertaking) Telephone No. : 022-24077441

CIN : U40109MH2005SGC153645 Fax No. : 022-24025763
E-mail :cgmp@mahadiscom.in Website : www.mahadiscom.in

ADMINISTRATIVE CIRCULAR NO. 570 DATE 19/05/2018

Sub : MSEDCL Transfer Policy — Modification thereof.

Read : 1) Administrative Circular No. 514 dated 10/08/2015.
2) Administrative Circular No. 540 dated 03/06/2016.
3) Administrative Circular No. 557 dated 20/05/2017.

The Transfer Policy for employees working in the Company has been circulated
vide Administrative Circular No.514 dated 10/08/2015 for implementation from August
2015. The same is being implemented for all employees in Pay Gr.I to IV as per the
guidelines mentioned therein.

2. Now, in exercise of the powers delegated to him vide Administrative Circular No.1
dated 29/09/2005, the Chairman and Managing Director in consultation with the
Director (Finance), Director (Operations), Director (Projects) and Director (Commercial)
has accorded approval for inclusion of following point under Para 4(d) of Annexure ‘A’
of the Administrative Circular 514 dated 10/08/2018.

Para 4(d)(xix): The transferring authorities in the field offices shall not change the
place of posting/zone allotted by Corporate Office either on administrative ground
or on the request of employee without prior approval of the concerned Director till
the time the employee completes tenure at that HQ/Zone as specified in the
transfer policy as amended from time to time. The proposals for all type transfers
of employees on administrative grounds for whatever reasons are to be submitted
with full justification to concerned Director.

3. All other conditions laid down in Administrative Circulars mentioned above in
reference shall remain unchanged.

4, This Administrative Circular shall come into force with immediate effect.

5. This Administrative Circular is available on Company’s R-APDRP Portal.

KE )5

( Sandesh E. Hake )
Chief General Manager(HR)

Adm.Cir 5- Modification in Transfer Policy
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\ : Maharashtra State Electricity Distribution Co.Ltd.
Estrella Batteries Expansion Building,

MAHAVITARAN Ground Floor, Plot No. 1, Dharavi Road
Maharashtra State Electricity Dist.Co.Ltd Matunga, Mumbai — 400 019.

(A Govt. of Maharashtra Undertaking) Telephone No. : 022-24077441

CIN : U40109MH2005SGC153645 Fax No. : 022-24025763
E-mail :cgmp@mahadiscom.in - Website : www.mahadiscom.in

ADMINISTRATIVE CIRCULAR NO. 571 DATE 22/05/2018

Sub : Transfers - Delegation of Powers thereof.

The guidelines for considering the transfers of Officers/employees working in the
Company have been issued from time to time. For implementation of Transfer Policy
circulated vide Administrative Circular No 514 dated 10/08/2015, the issue regarding
revising the delegation of powers for transferring Officers/ Employees working in state
wise seniority was under consideration sometime in the past.

2. Now, the Chairman & Managing Director, in consultation with Director (Finance),
Director (Operations), Director (Projects) and Director (Commercial) has accorded
approval for delegation of powers for transfer & posting on promotion in respect of
officers/employees working in state wise seniority and which are to be finalized at
Corporate Office shall be as under:

A. Superintending Engineer & its equivalent - Chairman & Managing Director
and above in all cadres.

B. The State wise Seniority employees in - Director (Operations) &
Technical Cadre Director (Projects)
C. The State wise Seniority employees in - Concern Director

Non-Technical Cadre

D. For HR, IT, S&E, Legal, IR, PR cadres - Director (Operations) &
Director (Projects)
3. The instructions / guidelines issued earlier vide Administrative Circular No. 194

dated 20/11/2008 shall stands superseded.
4. This Administrative Circular shall come in force with immediate effect.

5. This Administrative Circular is available on R-APDRP Portal of the Company.

— t422/5P

(Sandesh Hake)
Chief General Manager (HR)




HRD/O&M/F.No. 147/ 9679

Maharashtra State Electricity Distribution Co.Ltd.
Prakashgad, 4" Floor, Plot No.G-9,

Prof.Anant Kanekar Marg, Stn.Road, Bandra(East)

MAHAVITARAN Mumbai — 400 051.

E-mail : edhr_dist@mahadiscom.in Telephone No. : 022-26474211
Website : www.mahadiscom.in Fax No. : 022-26476813

Date : 13/04/2012

CIRCULAR

Sub : Relief of employees on transfer/promotion.

Ref: 1) Adm.Cir.No.186 dt.20/05/1996
2) Adm.Cir.No.295 dt.03/12/1998 .
3) GAD/VIII-O&M/F No.147/1712 dt.27/06/2003
4) GAD/RC/F.No.41/36419 dt.20/11/2009

Clear instructions have been issued vide Administrative
Circulars/Circulars/Letters under reference regarding relief of employees by
making local arrangements without waiting for the substitute on
transfer/promotion. However, it is seen that some of the transferees/promotees
are not relieved within a stipulated time. Some of the transferees/promotees are
approaching various authorities for change of their postings.

2. The Managing Director has taken a serious view of the lapse and issued
following directives:-

i)~ All the employees transferred/promoted till date, shall be relieved
invariably by making local arrangements, without waiting for
substitute on the date mentioned in the transfer /promotion order.
The salary of the employees transferred/promoted but not relieved
within a stipulated time shall not be drawn after 1 May 2012 by
the office from which employee is to be relieved.

ii)  In future, all the transferees/promotees shall invariably be relieved
by making local arrangement without waiting for the substitute, on
the date mentioned in the order and if no specific date is
mentioned, the employee shall be relieved within a period of 30
days from the date of issue of transfer/promotion order. Further,
after a period of one month from the date of issue of order pay of
the employee shall not be drawn by the Office from which
employee was to be relieved. | '



iii) The defaulter Chief Engineer from whose jurisdiction
transferee/promotee are not relieved in time will be asked
explanation for perusal of Managing Director. The entry to the
effect will also be made in Confidential Report of Chlef Engineer,
Manager (HR) and concerned Officers.

iv) In case transferee/promotee on relieving does not report to his new
location, he will be declared absconding and disciplinary action
will be initiated.

3 This is for strict compliance.

4, This Circular is made available on Company’s Intranet and no hard copy
is sent to any office.

ar{J_Lcr"

( Col Rahul Gowardhan )
Executive Director(HR)

Circular-FN-147
1340472012



HRD/O&M/F.No0.5/33978

e Maharashtra State Electricity Distribution Co.Ltd.
Estrella Batteries Expansion Building,

Ground Floor, Plot No. 1, Dharavi Road

MAHAVITARAN Matunga, Mumbai — 400 019.
E-mail :managerpom@mahadiscom.in Telephone No. : 022-24077441
Website : www.mahadiscom.in Fax No. : 022-24025763

Date : 07/12/2012

CIRCULAR

Sub : Online submission of Request Transfer Application

The Transfer Policy has been notified vide Administrative Circular
No 371 dtd. 01/12/2011 and to facilitate the employees in State-wise Seniority to
submit their application for request transfer and to bring the transparency in the
process while ordering the transfer requests, the On Line Transfer Module is
implemented through HRMS vide Adm. Circular No 434 dtd. 23/10/2012. As
such, the existing practice of submission of Hard Copies of the applications for
Request Transfer has been discontinued with effect from 31/10/2012.

2. However, it has been observed that many of the employees in the State-
wise Seniority are submitting their application for Request Transfer in Hard
Copies and the same are being forwarded to the Corporate Office for
consideration causing unnecessary wastage of the stationary and man hours.

3. All the concerned therefore should note the change in submission of On
Line Request Transfer Application. The Hard Copy submitted by the employees
for the request transfer after the stipulated date i.e. 31/10/2012 will not be
considered and such undecided applications are stands filed.

4. All the Controlling Authorities are also directed to bring into the notice
regarding this change to all concerned employees working under them and make
sure that the instructions mentioned therein are followed scrupulously.

B This Circular is available on Company’s Intranet and no hard copy will be
sent to any Office.

5 i} -

(Sandesh E. Hake)
Chief General Manager (HR)
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Maharashtra State Electricity Distribution Co.Ltd.
MAHAVITARAN Estrella Batteries Expansion Building
E-mail : egmp@mahadiscom.in Ground Floor, Plot No. 1, Dharavi Road
Website : www.mahadiscom.in Matunga, Mumbai — 400 019.

Telephone No. :022-24077441
Fax No. 1 022-24025763

Date : 13/09/2013
CIRCULAR

Sub : Online submission of Request Transfer Application.

Ref: Administrative Circular No 434 dt. 23/10/2012.

The Transfer Policy has been notified vide Administrative Circular No.371 dt.01/12/2011
and to facilitate the employees in State-wise Seniority to submit their application for request
transfer and to bring the transparency in the process while ordering the transfer requests, the
Online Transfer Module is implemented through HRMS vide Adm.Cir.No.434 dt.23/10/2012.
The instructions regarding discontinuing the practice of submission of Hard Copies were also
issued in the past.

2. However, in spite of the clear instruction/guidelines for submission of Online Request
Application for transfer, it has been observed that many of the employees in the State-wise
Seniority are still submitting their application for Request Transfer in Hard Copies and the same
are being forwarded to the Corporate Office for consideration.

3. After implementation of On Line Request Transfer Module, for the employees falling
under State wise seniority, submission of application for request transfer online through HRMS is
mandatory. It is therefore for information to all that the request transfer applications received after
01/11/2012 till date in Hard Copies ‘shall not be considered in the ensuing request Committee
Meeting.

4. However, those employees who have submitted request transfer applications in Hard
Copies prior to the implementation of the On Line Request Transfer Application Module i.e. the
applications submitted on or before 31/10/2012 and which are pending for the decision of the
Competent Committee will have to re-apply Online for request transfer through HRMS along
with the reference No./Outward No. and date of the request transfer application submitted before.
Please note that no application in Hard Copy received from the State wise seniority employee for
request transfer after the stipulated time period i.e. after 31/10/2012 shall be entertained/
considered. As such, all the concerned who are willing to submit the request transfer application
must submit it on line through HRMS only.

5 All the Controlling Authorities are also directed to instruct the concerned employees
working under their jurisdiction regarding this change and make sure that the instructions
mentioned therein Administrative Circular under reference are followed scrupulously. Also, note
that request transfer of State wise seniority employees shall not be submitted / forwarded in Hard
Copies to the Corporate Office.

6. This Circular is available on Company’s Intranet and no hard copy will be sent to any
Office.

p—

( Sandelsh E. Hake )
Chief General Manager (HR)

Circular-Online Request Transfer Application



MAHA VITARAN

Maharashtra State Electricity Distribution Co. Ltd.
( A Govt. of Maharashtra Undertaking )
CIN : U40109MH2005SGC153645

Plot No. G-9, PRAKASHGAD, Prof. ANANT KANEKAR MARG, BANDRA (E), MUMBAI-400 051

e-mail : edhr_dist@mahadiscom.in , . website : www.mahadiscom.in
Telephone No.022-26475128 , Fax No. : 022-24025763

No. HR/O&M/Transfer Policy/F.No.5/16931 Date : 24/05/2016

To

All Chief Engineers in the field
MSEDCL.

Sub : Implementation of Transfer Policy.

Ref: Adm. Circular No.514 dated 10/08/2015

The MSEDCL Transfer Policy has been circulated vide Adm. Circular No. 515
dated 10/08/2015 for implementation by the Corporate Office and Field offices. Now,
some of the employees/officers in the field have raised query regarding change of
headquarter while transferring the employees on administrative grounds as per the
Transfer Policy.

It is hereby clarified that those employees who have completed 3 years in the
same station/headquarter shall be transferred within Circle/Division/Sub-Division as
the case may be so that their work place or headquarter is changed, provided number
of employees to be transferred of a given category/cadre by the respective transferring
authority shall not exceed 30% of working strength.

All concerned are requested to follow the above guidelines while implementing
MSEDCL Transfer Policy under reference.

Execut@e D{f' ctor (HR)

/
=



Sub : Implementation of Transfer Policy for the year 2016 —
Clarification/guidelines thereof.

~__ The MSEDCL transfer policy has been circulated vide Administrative Circular
No.514 dt.10/08/2015. While implementing the transfer policy, it is revealed that large
mmbm of officers/employees who have completed 3 years at same Headquarters/
Location are required to be transferred. These transfers involve huge financial implications.
Considering the existing financial crunch and austerity measures adopted by the Company,
following guidelines are issued for implementation the Transfer Policy for the year 2016.

i) As per Clause 2 (a) of the General guidelines of the Transfer Policy, circulated vide
Administrative Circular No.514 dated 10/08/2015, the tenure for every post shall be
considered as 5 years instead 3 years for the year 2016.

i) Also, the number of employees to be transferred of a given category/cadre as per
Clause 2(e) should be maximum 20% instead of 30%

Z. All the concerned authorities are requested to implement the transfer policy properly
by considering the above clarifications. Also, the general transfers for the year should be

carried out up to 15 June of this year.

-—e'.'...lwi\.l__ 's.fg,)y.‘
( Sandesh Hake )

Chief General Manager (HR)
Copy s.w.rs, to:-
“The Executive Director (HR), MSEDCL, Corporate Office, Mumbai
Copy to :-

1) The O.8.D. to the Managing Director, MSEDCL, Corporate Office, Mumbai
~ 2) The Chief General Manager (HR-TE), MSEDCL, Corporate Office, Mumbai




HRD/O&M/F.No. 5/ 20930
Maharashtra State Electricity Distribution Co.Ltd.
Estrella Batteries Expansion Building,

MAHAVITARAN Ground Floor, Plot No. 1, Dharavi Road
Maharashtra State Electricity Dist.Co.Ltd Matunga, Mumbai — 400 019.

(A Govt. of Maharashtra Undertaking) ) Telephone No. : 022-24077441

CIN : U40109MH2005SGC153645 Fax No. : 022-24025763
E-mail :cgmp@mahadiscom.in Website : www.mahadiscom.in

Date : 01/07/2016

CIRCULAR

Sub: Action against the employees who are relieved and not joined within
the prescribed time and action against undue influence in transfer/ posting.

Ref: 1) Adm. Circular No.514 dated 10/08/2015
2) Adm. Circular No.186 dated 20/06/1996
3) Adm. Circular No.295 dated 03/12/1998
4) Letter no. GAD/VIII (O&M)/FN 147/1712 dated 27/06/2003
5) Circular No. GAD/RC/FN 41/36419 dated 20/11/2009
6) Circular No. HR/ HRMS/28782 dated 17/07/2015

The instructions and guidelines regarding prompt relief of employees on account
of promotion or transfers by making local arrangements have already been issued from
time to time in the past vide above referred Administrative Circulars/Circulars.

2. However, it has been observed that even after issuing repeated instructions
regarding relieving of employees in the stipulated time period, the concerned employees
are not relieved within time due to various reasons. Also promotes/ transferees do not
join the new place of posting within permissible period as per rules.

3. The promotion/transfer orders & auto relieving of employees is now implemented
through HRMS system. To avoid delay in reporting to new place of posting/ transfer and
to build discipline among the employees and also to curb the negative impact of services
to the consumers following directives are issued in order to streamline the joining
process further:-

“ Those promotes/ transferees who have been relieved by the Controlling
Authority and/ or through HRMS system during the period from 1% to 15™ of the month
shall join at the place of posting/ transfer immediately after joining period is over or in
any case latest by 30™ of the current month. Similarly, those employees relieved by
Controlling Authority and/ or through HRMS system during the period from 16" to 30"
of the month shall join at the place of posting/ transfer latest by the 15" of the following
month. In case of failure to join the duties, stringent disciplinary action in addition to
treat the excess period as Extra Ordinary Leave without Pay is to be initiated by the
Controlling Authority where the employee is posted/ transferred”.

//g



4. It has also been observed that, many Officers/employees are bringing external
influence on management for their promotion/transfer etc. to get particular post. This
behavior is direct infringement of the Regulation No.85(1) of the MSEDCL Employees’
Service Regulations, 2005 and management has decided to take very serious view of this
situation and resorted to take disciplinary action against employees bringing outside
influence on management. Management has decided to record such influence and source
of such influence in the personal record of the employee. Therefore, all employees and
officers are requested to stop to bring external pressure in service matters. :

5. Any deviatien in the above instructions shall be dealt strictly and necessary entry
in the Service Book and Annual Confidential Report is to be taken. All the concerned
Controlling Authority/In-charge of the office are therefore directed to take a note of the
. various instructions issued from time to time regarding the above matters and bring to
the notice of all under their jurisdiction for following them scrupulously, failing which
he/she shall also be liable for disciplinary action.

6. This Circular is available on R-APDRP Portal of the Company.

Circular-FN-5
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Maharashtra State Electricity Distribution Co.Ltd.

Estrella Batteries Expansion Building,

MAHAVITARAN Ground Floor, Plot No. 1, Dharavi Road
Maharashtra State Electricity Dist.Co.Ltd Matunga, Mumbai — 400 019.
(A Govt. of Maharashtra Undertaking) Telephone No. :022-24077441
CIN : U40109MH2005SGC153645 Fax No. : 022-24025763
E-mail :cgmp@mahadiscom.in Website : www.mahadiscom.in
P21 SEP 2016
CIRCULAR

Sub : Online Request Transfer Applications —
Reviewing of the applications by the employees.

Ref: 1) Administrative Circular No.514 dated 10/08/2015.
2) Administrative Circular No.434 dated 23/10/2012.

The various provisions regarding guidelines for general transfers, tenure for
transfers of various cadres, guidelines for request transfers etc. are notified vide
Administrative Circular No.514 dated 10/08/2015 and as per Clause 2(a) of the said
policy the tenure for an employee to be considered for transfer under general transfer is
ordinarily 03 years. However, in exceptional conditions the Competent Authority will
have the powers to extend the same upto 5 years.

2, Also, the Administrative Circular No.434 dated 23/10/2012 prescribed
discontinuation of the practice of submission of request transfer applications in hard
copies through various Controlling Authorities. It has made mandatory and implemented
submission of online request transfer applications by employees in the State Seniority
through Online Transfer Module in HRMS. This practice is also adopted for Pay Gr.III &
IV Circle/Divisionwise Seniority employees. As such, now for Request Transfers only
online applications through Online Transfer Module are considered.

8 However, it has been observed that the employees submit request transfer
applications and such applications remain in the system unattended even if employee does
not desire for transfer on later stage, they do not cancel the request made in the system
earlier, which results in undesired consideration of request subsequently. To avoid this
situation, it has been decided to maintain the request transfer application for a period of 03
years from the date of registration in the System. As such, all the concerned employees are
instructed to review their request transfer application before the expiry of 3 years from the
date of registration of such applications for further consideration or cancellation. It is also
to be noted that if the employee does not exercise the option of review within 3 years, the
request transfer application shall stand cancelled automatically and if reviewed within
time, the seniority of application will be maintained, for further 3 years.

4. All the Competent Authorities and Controlling Officers are directed to note the
above directives and further to notify the employees working under them. All employees
are requested to follow the above instructions strictly.

5. This Circular is available on R-APDRP Portal. :q
_/C)JJJ— 'q}

( Sandegh E. Hake )
Chief General Manager(HR)

Circular-FN-5-Online Request Transfer Application



MAHA VITARAN

Maharashtra State Electricity Distribution Co. Ltd.
( A Govt. of Maharashtra Undertaking ) -
CIN : U40109MH2005SGC153645

Estrella Batteries Expn. Bldg., Gr. Floor, Plot No.1, Dharavi Road, Matunga, Mumbai — 400 019.

e-mail : managerpom@mahadiscom.in website : www.mahadiscom.in
Telephone No.022-24077441 Fax No. : 022-24025763
HRD/O&M/F.No.9/Transfer Policy-2017/12807 Date : 20 /05/2017

To

All Chief Engineers in the Field,

M.S.E.D.C.Ltd.

Sub : Implementation of Transfer Policy for the year 2017 -
Clarification/guidelines thereof.

The MSEDCL transfer policy has been circulated vide Administrative Circular No.514
dt.10/08/2015. While implementing the transfer policy, it is revealed that large numbers of
officers/employees who have completed 3 years at same Headquarter/Location are required to
be transferred. These transfers involve huge financial implications and considering the existing
financial crunch and austerity measures adopted by the Company, following guidelines are
issued for implementation of the Transfer Policy for the year 2017.

(i) As per Clause 2 (a) of the General guidelines of the Transfer Policy circulated vide
Administrative Circular No.514 dated 10/08/2015, the tenure for every post shall
be considered as 5 years instead 3 years for the year 2017.

(ii) Also, the number of employees to be transferred of a given category/cadre as
per Clause 2(e) should be maximum 10% instead of 30%.

2. All the concerned authorities are requested to implement the transfer policy scrupulously by
considering the above clarifications for the year 2017. Also, the general transfers for this year
should be completed latest by 15/06/2017.

( Sandesh Hake )
Chief General Manager (HR)
Copy s.w.rs. to:-

1) The Director (Operations)/{Project)/(Finance), MSEDCL, Corporate Office, Mumbai.
2) The Regional Director, (Kalyan, Pune, Nagpur, Aurangabad), MSEDCL.
3) The Executive Director (HR), MSEDCL, Corporate Office, Mumbai.

Copy to :-

1) The 0.S.D. to the Chairman & Managing Director, MSEDCL, Corporate Office, Mumbai.
2) The Chief General Manager (TE), MSEDCL, Corporate Office, Mumbai.
3) The Dy. General Manager (HR-NTE)/(TE), MSEDCL, Corporate Office, Mumbai.
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2 : Maharashtra State Eléctricity Disfribution Co.Ltd.

Estrella Batteries Expansion Building,

MAHAVITARAN Ground Floor, Plot No. 1, Dharavi Road
Mabharashtra State Electricity Dist.Co.Ltd Matunga, Mumbai — 400 019.
(A Govt. of Maharashtra Undertaking) Telephone No. : 022-24077441
CIN : U40109MH20058GC153645 Fax No. : 022-24025763
E-mail :cgmp@mahadiscom.in Website : www.mahadiscom.in
Date :
1 9 APR 2018
CIRCULAR

Sub : Transfer Policy of MSEDCL..

Ref: Administrative Circular No.514 dated 10/08/2015.

The various provisions regarding guidelines for general transfers, tenure for
transfers of various cadres, guidelines for request transfers etc. are notified vide
Administrative Circular No.514 dated 10/08/2015. The detailed time table to effect
general transfers is also notified under Para 3 of the said Administrative Circular.

2. It is directed to all the Competent Authorities that the general transfers for the
year 2018 are to be effected only after further instructions/guidelines from the
Corporate Office. Till time no transfer shall be carried out.

3. This Circular is available on R-APDRP Portal.

( Chandrashekhar Yerme)
Executive Director (HR)

Circular-Transfer_2018
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‘ HRD/O&M/F.No.5/ 09642
P Maharashtra State Electricity Distribution Co.Ltd.

Estrella Batteries Expansion Building.

MAHAVITARAN Ground Floor, Plot No. 1, Dharavi Road
Maharashtra State Electricity Dist.Co.Ltd Matunga, Mumbai — 400 019,

(A Govt. of Maharashtra Undertaking) Telephone No. : 022-24077441

CIN : U40109MH20058GC153645 Fax No. : 022-24025763
E-mail :cgmp@mahadiscom.in Website : www.mahadiscom.in

Date : 26/04/2018

CIRCULAR

Sub : Transfet Policy of MSEDCL - Issuance of Transfer Orders
through HRMS only.

Ref : 1) Administrative Circular No.514 dated 10/08/2015.
2) Circular No. HRD/O&M/F.No.5/08619 dated 19/04/2018.

The various provisions regarding guidelines for general transfers, tenure for
transtfers of various cadres, guidelines for request transfers etc. are notified vide
Administrative Circular No.514 dated 10/08/2015. The detailed time table to effect
general transfers is also notified under Para 3 of the said Administrative Circular.

2. It is to bring to the notice of all Transferring Authorities in the field that, the
instructions are already issued vide Circular at reference No. 2 regarding effecting
the general trangfers for the year 2018. The instructions in the past are also issued

_regarding generation and issuance of transfer orders only through HRMS.

However, it is observed that, in spite of these clear instructions some of the field
offices are issuing transfer orders out of IRMS.

3 It 1s therefore instructed to all Transferring Authorities in the field that -all
the transfer orders are to be issued through HRMS only. It is also to be noted that
the concerned Transferring Authority and transfer order issuing Authority in the
field will be liable for disciplinary action if it is found that the transfer orders are
issued manually or out of System.

4. This Circular is available on R-APDRP Portal.

g

¥

( Chandrashekhar Yerme)
Executive Director (HR)

Cirewlar-Transfer 2018
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MAHA VITARAN

Maharashtra State Electricity Distribution Co. Ltd.
( A Govt. of Maharashtra Undertaking )
CIN : U40109MH2005SGC153645

Estrella Batteries Expn. Bldg., Gr. Floor, Plot No.1, Dharavi Road, Matunga, Mumbai — 400 019.

e-mail : managerpom@mahadiscom.in website : www.mahadiscom.in
Telephone No.022-24077441 Fax No. : 022-24025763
HRD/O&M/F .No.9/Transfer Policy/11326 Date : 19/05/2018
To
All Chief Engineers in the Field,
M.S.E.D.C.Ltd.

Sub : Implementation of Transfer Policy for the year 2018 —
Clarification/guidelines thereof.

The Transfer Policy for employees working in MSEDCL has been circulated vide
Administrative Circular No.514 dt.10/08/2015. As per the provision under Para 2(¢) of the
said Transfer Policy, the officers/employees who have completed 3 years at same
Headquarters/ Location are required to be transferred. However, considering the number of
employees to be transferred, huge financial implications involved while effecting such
transfers and keeping in view the existing financial crunch and austerity measures adopted
by the Company following guidelines are issued for implementation the Transfer Policy for

the year 2016,.

1) As per Clause 2 (a) of the General guidelines of the Transfer Policy, circulated vide
Administrative Circular No.514 dated 10/08/2015, the tenure for every post shall be
considered as 5 years instead 3 years for the year 2018.

if) Also, the number of employees to be transferred of a given category/cadre as per
Clause 2(e) should be maximum 10% instead of 30%

2. All the concerned authorities are requested to implement the transfer policy properly
by considering the above clarifications. Also, the general transfers for the year should be
carried out up to 15" June of this year.

€. 19l
( Sandesh Hake )
Chief General Manager (HR)

Copy s.w.r.to:-

1) The Director (Finance)/(Operations)/(Projects)/(Commercial), MSEDCL, Mumbai
2) The Jt. Director, Aurangabad/The Regional Director, (Kalyan,Pune,Nagpur), MSEDCL
3) The Executive Director (HR), MSEDCL, Corporate Office, Mumbai

Copy to :-

1) The O.8.D. to the Chairman & Managing Director, MSEDCL,Corporate Office, Mumbai
2) The Chief General Manager (HR-TE), MSEDCL, Corporate Office, Mumbai
3) The General Manager (HR-Planning), MSEDCL, Corporate Office, Mumbai

Ltr. Transfer Guidelines
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MAHA VITARAN

Maharashtra State Electricity Distribution Co. Ltd.
{ A Govt. of Maharashtra Undertaking )
CIN : U40109MH20055GC 153645

Estrella Batteries Expn. Bldg., Gr. Floor, Plot No.l, Dharavi Road, Matunga, Mumbai — 400 019.
website : www.mahadiscom.in

e-mail : managerpom@mahadiscom.in
Telephone No.022-24077441 Fax No. : 022-24025763

HRD/O&M/F.No.9/Transfer Policy/14315 Date : 11.06.2018

To

All Chief Engineers in the Field,
M.S.E.D.C.Ltd.

Sub: Implementation of Transfer Policy for the year 2018 —
Clarification/guidelines thereof.

Ref: 1) Administrative Circular No. 570 dt.19/05/2018 & 571 dt 19/052018.
2) T.0.L. No. HRD/O&M/F.No.9/Transfer Policy/11661 dt 22/05/2018

The clarification/guidelines regarding implementation of Transfer Policy for the
year 2018 have been issued vide circular under reference (1) and letter under reference (2).
Considering the ongoing activity of Business Re-engincering Process (Restructuring) the

following guidelines are issued for implementation for the year 2018:-

a) The state wise seniority employees transfers shall be effected to the bare
minimum level.

b) Presently the transfers of the Assistant Engineer (Dist.), Junior Engineer (Dist),
Circle seniority and Division seniority employees are not to be considered .
However the same shall be considered while implementing the Business Re-
Engineering Process in the phased manner by considering present options or new
options as the case may be.

c) It is reiterated that the transfers of the employees covered in (b) above shall not
be considered , however in case of exceptions the same shall be considered
with prior approval of Jt Managing Director/ Regional Director.

d) The cases of transfers are to be considered by following the due procedure laid
down in the Transfer Policy circulated vide Administrative Circular No. 514

dated 10/08/2015, as amended from time to time..
e) There is no change in the delegation of powers for transfers in the field offices.

2. All the concerned authorities are requested to implement the transfer policy properly

by considering the above clarifications.
"4 uke e

Chief Generdl Manager (HR)

Copy s.w.r.to:-
1) The Director (Finance)/(Operations)/(Projects)/(Commercial), MSEDCL, Mumbai

2) The Jt. Managing Director, Aurangabad
3) The Regional Director, (Kal}'m,Pune.Nagpm) MSEDCL
4) TheExecunveDmmr__ R). MSED "




HRD/O&M/F.No.5/ 20096

Maharashtra State Electricity Distribution Co.Ltd.
‘ ‘ ' Estrella Batteries Expansion Building,

MAHAVITARAN Ground Floor, Plot No. 1, Dharavi Road

Maharashtra State Electricity Dist.Co.Ltd Matunga, Mumbai — 400 019.

(A Govt. of Maharashtra Undertaking) Telephone No. : 022-24077441
CIN : U40109MH2005SGC153645 Fax No. -2 022-24025763
E-mail :cgmp@mahadiscom.in A Website : www.mahadiscom.in

Date : 18/08/2018

CIRCULAR

Sub : Online Request Transfer Applications —
Reviewing of the applications by the employees.

Ref: 1) Administrative Circular No.434 dated 23/10/2012.
2) Administrative Circular No.514 dated 10/08/2015.
3)Circular No. HRD/O&M/F.No.5/28806 dated 21/09/2016.

The various provisions regarding guidelines for general transfers, tenure for
transfers of various cadres, guidelines for request transfers etc. are notified vide
Administrative Circular No.514 dated 10/08/2015 and as per Clause 2(a) of the said
policy the tenure for an employee to be considered for transfer under general transfer is
ordinarily 03 years. However, in exceptional conditions the Competent Authority will
have the powers to extend the same up to 5 years.

2 Also, the Administrative Circular No.434 dated 23/10/2012 prescribes
discontinuation of the practice of submission of request transfer applications in hard
copies through various Controlling Authorities. ‘It has been made mandatory and
implemented submission of online request transfer applications by employees in the State
Seniority through Online Transfer Module in HRMS. This practice is also adopted for Pay
Gr.Ill & IV Circle/Division wise Seniority employees. As such, now for Request
Transfers only online applications submitted through Online Transfer Module are being
considered. '

3.  However, it has been observed that the employees submit request transfer
applications and such applications remain in the system unattended even if employee does
not desire for transfer on later stage, they do not cancel the request made in the system
earlier, which results in undesired consideration of request subsequently. To avoid this
situation, the period to maintain the request transfer application in the system had been
fixed as 3(three) years and instructions are also issued vide Circular
No. HRD/O&M/F.No.5/28806 dated 21/09/2016. In view of the difficulties faced while
considering the online applications to implement Transfer Policy, it was necessary to
review the period of application fixed for maintaining in the system.

4. Now it is decided to maintain the request transfer application for a period of
01(One) year from the date of registration of such application in the System. As such, all
the concerned employees are instructed to review their request transfer application before
the expiry of the period of 1 year from the date of registration of such applications for
further consideration or cancellation. It is also to be noted that if the employee does not
exercise the option of review within 1 year, the request transfer application shall stand
cancelled automatically and if reviewed within time, the seniority of application will be
maintained, for further 1 year. Also the necessary intimation before one month of such
expiry date to individual will be sent for taking action regarding reviewing of the request
for transfer. ' ‘



5. All the Competent Authorities and Controlling Officers are requested to note the
above directives. Further it is also requested to bring the above changes to the notice of
the employees working under them. All employees are requested to follow the above
instructions strictly.

6. This Circuiar is available on R-APDRP Portal. .
v Sase s

(Sandesh ]E Hake)
Chief General Manager (HR)

Circular-FN-5-Online Request Transfer Application



MAHA VITARAN
Maharashtra State Electricity Distribution Co. Ltd.
( A Govt. of Maharashtra Undertaking )

CIN : U40109MH2005SGC153645
Estrella Batteries Expn.Bldg., Gr. Floor, Plot No.1, Dharavi Road, Matunga, Mumbai — 400 01 9.

e-mail :cgmp@mahadiscom.in website : www.mahadiscom.in

Telephone No.022-24077441 Fax No. : 022-24025763

HRD/O&M/FN-5/14373 Date : 23/05/2019
To,

All Chief Engineers, Zonal Offices.

Sub: Implementation of Annual Transfer for the year 2019.
Ref:- 1. Administrative Circular No. 514 Dt. 10.08.2015.
2. Circular No. HRD/O&M/F.No0.5/20096 Dt. 18.08.2018.

The Transfer Policy for employees working in MSEDCL has been circulated vide Administrative

Circular No.514 dt.10.08.2015. Considering the existing financial crunch and austerity measures adopted by
the Company, following guidelines are issued for implementation of General Transfers for the year 2019: -

a) The General Transfers for the year 2019 are to be implemented by following the due
procedures laid down in the Transfer Policy circulated vide Administrative Circulars No.514 dated
10.08.2015 and as amended from time to time.

b) The number of employees to be transferred of a given Category/Cadre as per Clause 2(e) of
the said circular should not exceed 10% instead of 30%.

c) Whenever an employee is transferred / posted by the Corporate Office, he/she shall not be
further transferred at field level till completion of their normal tenure. In exceptional cases, the
concerned Competent Authority is to obtain necessary clearance from Corporate Office.

d) All transfers at the field level are to be done only after promulgation of General Transfer
orders issued by the Corporate Office.

€) The delegation of powers for transfers will be in accordance with the revised Fifth Schedule
of MSEDCL, Employees Service Regulations- 2005 and Administrative Circular No.514 dated
10.08.2015.

) All transfers are to be promulgated through HRMS transfer module only. The General
transfer orders for the year are to be issued by 15 June 2019.

g2) The newly recruited employees shall not be considered for transfer till completion of 03
years of service except in chronic medical cases.

h) The transfers of woman employees in Class-IIl & IV and Physically challenged (40% and
above) will be considered compassionately.

i) A period of 02 years in Naxalite & Tribal area and Kokan Zone, Ratnagiri will be taken
into consideration for request transfers of employees.

) No employee is to be considered for transfer until he completes 02 years at the present place

of posting except in chronic medical cases. :



k) The detailed posting orders of those employees transferred by the Transferring Authorities
should be issued within 07 days of their reporting to avoid loss of man-hours.

1) Medical conditions such as Cancer, Paralysis, Kidney Transplant & Dialysis, Brain Tumor
or Brain Surgery, Coma, Mentally / Psychologically Challenged and Heart Surgery Cases will only
be considered as chronic medical cases for request transfers.

2. All the concerned / transferring authorities are requested to implement the annual transfers by
considering the above guidelines.

Commander (Retd)
Chief General Manager (HR)

Copy s.w.rs.to:-

1. The Director (Finance)/(Operation)/(Commercial)/(Project)/Director (HR), MSEDCL, Corporate Office,
Mumbai.

2. The Director (HR), MSEDCL, Corporate Office, Mumbai.

3. The Joint Managing Director, MSEDCL, Region Office, Aurangabad.,.

4. The Regional Director, MSEDCL, Region Office, Kalyan/ Pune/ Nagpur. MSEDCL.

Copy f.w.cs.to —
1. The Chief General Manager (T/E), MSEDCL, Corporate Office, Mumbai.

2. The O.S.D. to the Chairman & Managing Director, MSEDCL, Corporate Office, Mumbai.
3. The General Manager (HR-Planning), MSEDCL, Corporate Office, Mumbai.



MAHA VITARAN

Maharashtra State Electricity Distribution Co. Ltd.
( A Govt. of Maharashtra Undertaking )
CIN : U40109MH20055GC153645
Estrella Batteries Expn.Bldg., Gr.Floor, Plot No., Dharavi Road, Matunga, Mumbai-400 019.

e-mail : managerpom@mahadiscom.in website : www.mahadiscom.in
Telephone No.022-24077441 Fax No. : 022-24025763
HRD/O&M/F.No.9/Transfer Policy/16544 Date: 14.06.2019
To,
All Chief Engineers in the Field,
M.S.E.D.C.Ltd.

Sub: Implementation of General transfers for the year 2019.

Ref: 1. Administrative Circular No.514 dated 10/08/2015.
2. Circular No. HRD/O&M/FN-5/20096 dated 18/08/2018.
3. H.O. Letter No. HRD/O&M/FN-5/14373 Dt. 23/05/2019.

The clarification / guidelines regarding implementation of General Transfer Policy have been
issued from time to time. Considering the ongoing activity of general transfers at Corporate Office level,
it has been decided to extend the date of issue of orders up to 29 June 2019 for General transfers for
the current year.

2. It is further decided to consider the tenure of Request transfer as on 31 May 2019 instead of 31
March 2019. Accordingly, all the online request transfer applications existing in the HRMS system as on
31 May 2019 be considered.

3 All concerned Authorities are requested to implement the transfers as per clarification /
guidelines issued from time to time.

(Shivajibdalkar)
Commander (Retd.)
Chief General Manager (HR)

Copy s.w.r.to :-
1. The Director (Finance)/(Operations)/(Projects)/(Commercial)/(HR), MSEDCL, Mumbai.
2. The Jt. Managing Director, MSEDCL, Aurangabad,
3. The Regional Director, MSEDCL, Kalyan / Pune / Nagpur.
4. The Executive Director (HR), MSEDCL, Corporate Office, Mumbai.
Copy to :-
1. The Chief General Manager (T/E), MSEDCL, Mumbai.
2. The 0.5.D. to the Chairman & Managing Director, MSEDCL, Mumbai.
3. The General Manager (HR-Planning) MSEDCL, Mumbai.

D:\O&MN\Transfer Extension.docx



MAHA VITAR AN
Maharashtra State Electricity Distribution Co. Ltd.
( A Govt. of Maharashtra Undertaking )
CIN: U40109MH20055GC153645
Estrella Batteries Expn.Bldg., Gr. Floor, Plot No.1, Dharavi Road, Matunga, Mumbai — 400 019.

e-mail :cgmp@mabadiscom.in website : www.mahadiscom.in
Telephone Ne.022-24077441 Fax No. : 022-24025763
HRD/O&M/FN-5/Transfer Policy/17920 Date :- 27.06.2019

To,

Al Chief Engineers in the Field,

M.S.E.D.C.Ltd.

Sub: Implementation of Annual Transfer for the year 2019.

Ref: 1. Administrative Circular No. 514 dt. 10.08.2015.
2. Circular No. HRD/O&M/FN-5/20096 dt. 18.08.2018.
3. H.O. Letter No. HRD/O&M/FN-5/14373 dt. 23.05.2019.
4. H.O. Letter No. HRD/O&M/FN-9/Transfer Policy/16544 dt. 14.06.2019.

-

The clarification / guidelines regarding implementation of General Transfer Policy have been issued
from time to time.

2. Considering the general transfer activity in past few years, it 1s observed that, the last date of issuing
transfer orders is between 15% to 30™ June and accordingly some of the employees join at the place of
posting in the month of July. Subsequently, some of these employees fall short of two year tenure period by
30 to 45 days when considering their request transfers. In the light of the above, various unions have
requested to consider the tenure of employees / officers for request transfers 4s on 15" July 2019 instead of
31* May 2019.

3. Now it is decided to extend the tenure date as on 15" July 2019 for considering request transfers for
the current year 2019 instead of 31* May 7019. However, the request transfer applications existing in the
HRMS systemn as on 31% May 2019 will only be considered.

4. All concerned Authorities are requested 10 implement the transfers as per clarification / guidelines
issued from time to time.

(Shivp ndalkar)
Commander (Retd.)
Chief General Manager (HR)

Copy s.W.rs.to:-

1. The Director (Fiqance)/(Operations)/(Projects)/(Commercial)/(HR), MSEDCL, Mumbai.
2. The Joint Managing Director, MSEDCL, Aurangabad / Kalyan.
3. The Regional Director, MSEDCL, Pune/ Nagpur.

Copy f.w.cs.to -

1. The Chief General Manager (T/E), MSEDCL, Corporate Office, Mumbai.
3. The 0.S.D. to the Chairman & Managing Director, MSEDCL, Corporate Office, Mumbai.
3. The General Manager (HR—Planning), MSEDCL, Corporate Office, Mumbai.



MAHA VITARAN
Maharashtra State Electricity Distribution Co. Ltd.
( A Govt. of Maharashtra Undertaking )
CIN : U40109MH2005SGC153645
Estrella Batteries Expn.Bldg., Gr. Floor, Plot No.1, Dharavi Road, Matunga, Mumbai — 400 019.

e-mail :cgmp@mahadiscom.in website : www.mahadiscom.in
Telephone No.022-24077441 Fax No. : 022-24025763
HRD/O&M/FN-5/Transfer Policy/ 18219 Date :- 29.06.2019

To,

All Chief Engineers in the Field,

M.S.E.D.C.Ltd.

Sub: Implementation of Annual Transfer for the year 2019,

Ref: 1. Administrative Circular No. 514 dt. 10.08.2015.
2. Circular No. HRD/O&M/FN-5/20096 dt. 18.08.2018.
3. H.O. Letter No. HRD/O&M/FN-5/14373 dt. 23.05.2019.
4. H.O. Letter No. HRD/O&M/FN-9/Transfer Policy/16544 dt. 14.06.2019.
5. HRD/O&M/FN-5/Transfer Policy/17920 dt. 27.06.2019.

1. The clarification / guidelines regarding implementation of General Transfer Policy have been issued
from time to time. Due to administrative reasons, the date of promulgation of General Transfer Orders is
now extended up to 06™ July 2019 for field offices and accordingly the last date for relieving the transferees
may be postponed to 15" July 2019. However, the HRMS system date of relieving of already promulgated
transfer orders will remain as 12:00 hours on 01 July 2019.

o All concerned Authorities are requested to implement the transfers as per clarification / guidelines
issued from time to time. :

ommander (Retd.)
Chief General Manager (HR)

Copy s.w.rs.to:-

1. The Director (Finance)/(Operations)/(Projects)/(Commercial)/(HR), MSEDCL, Mumbai.
2. The Joint Managing Director, MSEDCL, Aurangabad / Kalyan.
3. The Regional Director, MSEDCL, Pune/ Nagpur.

Copy f.w.cs.to —

1. The Chief General Manager (T/E),'MSEDCL, Corporate Office, Mumbai.
2. The O.S.D. to the Chairman & Managing Director, MSEDCL, Corporate Office, Mumbai.
3. The General Manager (HR-Planning), MSEDCL, Corporate Office, Mumbai.



MAHA VITARAN
Maharashtra State Electricity Distribution Co. Ltd.
( A Govt. of Maharashtra Undertaking )

CIN : U40109MH2005SGC153645
Estrella Batteries Expn.Bldg., Gr. Floor, Plot No.1, Dharavi Road, Matunga, Mumbai — 400 019.

e-mail :cgmp@mahadiscom.in website : www.mahadiscom.in
Telephone No.022-24077441 Fax No. : 022-24025763
HRD/O&M/FN-5/Transfer Policy/ Nﬂ 2 4 3 8 2 Date :- 3 } AUG 20
To, \/
All Chief Engineers in the Field,
M.S.E.D.C. Ltd.

Sub: Implementation of Annual Transfer for the year 2019.

Ref: 1. Administrative Circular No. 514 dt.10.08.2015.
2. Circular No. HRD/O&M/FN-5/20096 dt.18.08.2018.
3. H.O. Letter No. HRD/O&M/FN-5/14373 dt.23.05.2019.
4. H.O. Letter No. HRD/O&M/FN-9/”EIEfer Policy/16544 dt.14.06.2019.
5. H.O. Letter No. HRD/O&M/FN-5/Transfer Policy/17920 dt.27.06.2019 .
6. H.O. Letter No. HRD/O&M/FN-5/Transfer Policy/18219dt.29.06.2019 .

The clarification / guidelines regarding implementation of General Transfer Policy have been issued
from time to time. Due to administrative reasons, the date of promulgation of General Transfer Orders was
extended up to 06" July 2019 for field offices and accordingly the last date for relieving the transferees was
postponed up to 15" July 2019.

2, It is observed that, many transferees, after having been relieved, approach transferring authorities for
modification or cancellation of their transfers and have not joined new place of duty on transfer. The
Competent Authority has taken serious note of this and has directed to initiate STERN disciplinary action
against the defaulters. The Competent Authorities as per Schedule ‘C’ appended MSEDCL Employees’
Service Regulation-2005 hereby are directed to initiate disciplinary action as deemed fit against all the
defaulters who did not join at their new duty postings. Further, the excess joining time availed should be*
treated as Extra Ordinary Leave according to Regulation No. 46 of MSEDCL, Employees’ Service

Regulation-2005. For necessary and immediate compliance please.
(ChandrasheEhar Yerme)

Executive Director (HR)

Copy f.w.cs.to:-

1. The Director (Operations)/( Projects )/(F inance)/(Commercial)/(HR), MSEDCL, Mumbai.
2. The Joint Managing Director, MSEDCL, Aurangabad / Kalyan.
3. The Regional Director, MSEDCL, Pune/ Nagpur.

Copy to -

1. The Chief General Manager (T/E) / (HR), MSEDCL, Mumbai.

2. The O.S.D. to the Chairman & Managing Director, MSEDCL, Mumbai.
3. The General Manager (HR -DC), MSEDCL, Mumbai.
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